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UPSIDC Complex

]d trial Y
U.P. State Industria 4 H@é-\ A-1/4, Lakhanpur

Development Authority

Ref No: | ZLI,:?--’;,n/S [ /\/C-éffrfc,u.(i.‘f(:b}).‘

approval of

Kanpur-208024 \
Phones: 2582851-53(PBX)
\Website: wwav.upsidc.com

e-Mail: md{@upside.com

Dated: 26-5—(9

Office Order

Existing orders relating to procedure for Allotment and Building Map
industrial plots are being amended partially as hereinunder, to

make the procedure more Nivesh Mitra compliant -

a.

Applications shall be received online only through the Nivesh Mitra

website/ app except the applications for allotment from those applicants

mentioned on page no. 13, chapter 2 of Industrial Arca Operating

Manual- 201 1.

No hard copies shall be asked from the applicants filing applications
online. Application entries along with the additional documents filed
online shall be considered final. Assessment/ processing of applicaticns
shall be done on the basis of the documents received online.

No additional documents shall i osked from the applicants and NO
OBJECTIONS shall be raised,éven if the applicant has not submitied all

-the required documents and / or if any discrepancy is found in his

application and submitted documents, the application shall be summarily
rejected without any correspondence with applicant. No attempt shall be

Jjeciel
made to contact the applicants eitherthrough email or mobile/ phone with
regard to applications filed by them. .

Applications received in a given week from Sunday to Saturday shall be
considered for processing - together as one-lot,

Detailed procedures for processing of applications for allotment and
Building Maps are attached alongvith. Applications shall be processed
sccordingly adhering lo the preseribed time limits.

 (SANJAY PRASAD)
- Chiel Executive Officer
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Copy forwarded for information and nccessary action to- \

ACEQ, UPSIDA Kanpur
All Departmental Heads, UPSIDC Kanpur e
All Regional Managers/ Project Officers/ Exccutive Enginc

- officers (in Regional offices

s/ Accounts

CESES

(SANJAY FRASAD)
Chief Executive Officer

Encl -as above
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Annexure-A

Online Process for Tndustrinl Land Allotment
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Process of advertisement of all fndustrial plots will be fuitiated by the tlealing assistants at the
e Hepinnal Manager of the concerned

level of Regional office o ver the digections frone "
Regional office. Dealiny sanistants shiall be respens o feed data of plot on the UPSIDA

Portal which will be locked for advertisement by (he P ol e
(2) Dealing assistant of the concerned industrial arca will login on onlincupside.com wilh.his user
credentials (username and password), He shall select the regional office and Industrial Area
Name. He will enter the belosw mentioned plot details:
a. PlotNumber
b, Area (in squnts)
Land use
Current Status
Status
Sub Status™
Premises Use :
. Application location charge
. Status of any exiztine arreis on plot .
(3) Daaling assistant will nl=c upload tracing of cach plot alenpwih a joint centificate clearly stating
that the plot is under pesszesion nf UPSIDA, not unde- litigation, free from encroachment, the
Joint certificate has to be signed (with date & time) by both - RM and corresponding Ex En

Tm e o0

and their staff as per their satisfoction.

(4) Each tracing has to be duly signed by Junior Enginecr preparing the same along with Assistast
Enginser ané Executive Engineer of the Civil Division and should be prepared after aciua
measurement of the sitc and not merely by tracing it from Layout.

(5) Once the plot dewils rre smiiled by the dealing aszisiant, it will automatically be displayed in
the account of Repinrei wionngern . .

(6) To complete the procz:s of advertisement of plot, e Rezional Manager using his login would
verify the plot details enterced by the dealing assistont and click on “lock™ to freeze and publish
the plot.

(7)  The plot will be advertized on the online portal far 15 days before opening it for the allotment.
Upon compizting of 15 -iays rom the date of arlvertizement, applicants shall be abtle to apply
for the allotment of picts 1 the 23:59:59 HRS ol coming Saturday.

(8) If one or mie “polics Ty oy are peeeiveg for a Canain plet ina week, no application will be
accepted for that pivi i she acxt week however 7 oll the applications received against the
particular plot are rejected, the plot shall automaticaliy become available for allotment.

e Y e N ‘—«m-:n"!‘;'j—"l'et u-:-**mer:_ ' 5’{ Ty - v e
Presissor applyin ir ey e A e ST SN

(1)  Applicant  needs fo repister themselves . in the  Nivesh  Mim
System(https://niveshmitra.up.nicn) for allotment of the plats, Applications will be received
and processud o1 ety bacls L DOMOGH HTS o7 Sunday till 23:59:59 HRS of Saturday 2s 2
batch, . . R L 34
(2)  Applicant-can necess Nivesh Milra Bystem with et bogin
(3) Afier login, upplicant fills *common applicntlon form' by luputting thele details like personal
- Information, communfeation address, permanent address and enterprise/unit details.

(4) * The applicoiits are ubioered 1o ereate multiple unlts, Mivesh Mitra will allocate unique unit 1D to

each of -units vt Gppticant can apply for anv seevice by clicking on “Apply for
Permission/MOGC L nas s, 5

(5) ‘Afer Scimnay fa bl ), wpetlemntepadt et the *lndustrial Area Development

11
P '

~Authoritys WIDHIT I fadn ! A

. i
3 ;

Uorment syt Cand finally click on proceed button
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pply without rcqui'rc'('l*/i:(_)mplclcdocd:ﬁ'c.r'l'l.s-as per the above

tableOnline system will not aceept anysuch application, No clarlfication/documents/papers will

be entertained in this regard,

(18) Statement of estimated payment Is displayed and npplicant clicks on "Pay Now" button;

Applicant has option to pay online through net banking or credit card or he can pay through
bank challan, -

(19) Once the payment is received in the UPSIDA account, the application is submitted
awtomatically for processing at the UPSIDA end. Applicant is informed about the submission of
application with service request number through e-Mail, |

(20) The date of reccipt of application shall be the date.when lhc-bar]k conﬁrms the rccc:pf.of
payment in UPSIDC Bank Account. Direct payment by way of Credit /Debit carof/ Nc:‘ Bankai‘g
stand at advantage as their receipt is confirmed immediately whercas those filling by challan
may lose out because of delay in confirmation of receipt of application.

et A T Y N g e s . : EYTAL MOSIIY 1 e on ST - ; o o 0
Processing of.Land Allotmen VAP DICH 10N EAETnRe A T R : !

(1) After application is received, it will be first assessed by the dealing ass:istnnt wn(tihgut wau!ncg,:ift:;
the verification from the accounts section. Below are the steps whlch.woul e requir
follow by dealing assistant to verify the documents submitted by the applicant:-

) - ~ Verifyzand\
Geilogin: RIS j CENTIAD TAL Ny AF iy enteriesinthe
TR BRI e Wty Al REe HY 4 Mk Aformwilh
/ionlineupsides S pThes WY A AL A ot A ormw

ing Assi uld be required to verify the applications as per the checklist as given in
@ ’?:;I]Ln% \J:;isll:tchll‘::ﬁng the d?)cum‘cn_ls submitted by the applicant. They are requi.red.to get a
print out of all the documents submitted .onlinn make a file and process the appllFalnon bqlh
offline ie on files and online. The app]icauqn fom.\ entries shall be cross checke.d with lhf.: fa.czs

and figures in the attachments. Dealing assistant is supposed to verify the received apphcanor:i
within 3 davs and send it fo the Regional'Mnnuge‘r f:o; t‘u.rthf:r pr(')ce.ssmg: They st:all also sen

the file of the application to Regional .Manage‘r within this time limit o.f 3 days. No hard copy

of anv document will be submitted / nov asked for by the Regional Office for online

approval of Industrial Jand allotment,

i S , ;W ease ot registered
- 1 Company Profile e ey -..,_......!_comnw.__g

R T o N S ' i In cascofregislér.c_d‘"'i
,/’.chmﬁqate of Registration R . .....jcompany

e i : !'In case of Society &
| Bye-Laws of Socicly duly certifiad oS woeem e . TOUSL

.1 y d l)y SLLI’L“"lehnh’mﬂ” [ In case OrSOCiCI}/ &
11t of Men = " Trust o

: List of Members ol Society/Trust willy thelr Aduresses i In case of Soclety &
e Trust .

(17)  Applicant will not be able (o o T

' i i ing assi \d have to fill the

3)  Before moving the application to the Regional Manager, dcnlmgussnsmn.t wou .
o “verify marklig" on the bosis of documents enclosed by the npphc.am npd forward the
application to the RM by writlng the sugpestions/recommendations which will act-as a noie

sheet and shall be taken Into reference for next level nssessment,

(4)  Incase applicatlon found lhcomplclu, deallng nsslstant shall recommend it‘l‘or rejection within
3 days from the date of submission of application, In that case dealing nssistant would clearly

* mark comment to the RM mentioning the reasons for rejection of application. Any incomple

e

application wil) be summarlly recommended for reJection by the dealing assistant, The regional

office shall hiave 11 days for processlng of uppllcation from the date of submission.

(5) Afer first level of scrutiny of applicatlon, the RM will review the npplication and
i noting/comments given by the dealing nssistant, Allotment committee meeting shall be held an
‘ " every Friday to consider applicatlon recelved In the provious week, In case of nay problem the
| g shall be held on Saturday, The RM- will ‘nlso upload the minutes of the

meeling

J ARG ‘.." LI

[ = e
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chiet manaoser.; . : ¢
ager-industrial area (CM-IA) on the portal within maximum | | days

,submission of e ;
Lhief Managera{fhca‘m”- A hard copy of the letter and committee report shal

from the dale 01 V@
| also be sent !

6) CMIA shall (o e
process (he applications by (aking out printou! of the letter and cnmr(lg;;:;\cpror

of Region
al . A
furthe LFVCI Committee, He shall fonvnrd/rcconmlcnd (he application to ¢
r processing, )

Below ar N
o ) ¢ the steps for forwarding the application to CM-IA:
Reg‘m_ml Mmmt;cr Process.. 4" o, LS AR T ’

TN, Thumenicn , ’//‘///z"ﬁ
Aoy 5, T X R DRGL, N o 1IN '7,7//4;////////'%,‘/ A
Gty O, AT W iengtt, 1Y A{AW/#/&M/.&,., 5
SONE NN N .
S‘-‘q oWt '\:;\'- e .:ﬁ\'ﬁs‘\’}r ) q\l ! O <€)‘,' M i '4’/, "Z’,‘/""” "”dr 7 7 7 Zhpplication U 4."“/’/,:',
Rl SApplicINon iR ehy & DL asmatkinguisic, g I J:Mmlﬁ-'////,

Process S oW rectlvgs vaSiye  YDotunien(Fardts: A A ) i 4 uith
{Proteni 17 «irecelvad IR SEERE ety iy 10ang /777 et i
(s Qe ORI et W7 i)
(RS SURHRTREAY R ol gt o’ A / 1 i
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. * e SOV Yt

g g ST e L
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Coaiser

Chief:ManagerIndustiih i eI (GNETAIR
d in the CM-1A login- CM-

Applicationsrecommended/not ' displaye
e recommended by the RM will be display Halmanager- Based on

, 1A will view the committee minutes and the cover letter uploaded by the regio
the comments from the Regional Level |Committee, CM-1A will further

with his comments to the Additional Chief Executive Officer (ACEO) for appr ova
the hard copy on the file within the time limit,

forward the application aleng
1, He shall also send

—-a

R B
AR I B s

0gIN T iy 2o Calact:
e S jselectltisy
D p proval BB ST

ST AL

’

e e e e I T S Ty P TTCY
‘Additional _cmcr,.sicuﬁ_w'”"'e,o'mcer,;(fAc-EO) %

ng forwarded by CM-1A will be first reviewed by the ACEO. The

Applications along with proceedi CM:-] :
d forward the application to the Chief Executive Officer (CEO). He

ACEO will give his comments an
shall 2lso send the hard copy on the ﬁ-lc.‘ .

o pe et ; A ORI OGO A A A
I Lot sy srd SR st sy w';':f YOO SRRV G PR £2 LANTALIATN
E«g%j,’fnﬁﬁ@/ ke a0g g N ?,ﬁggytg’t}ggg%?@ggg:‘ﬁfn% e
¢4 ' ,?y-/ nllotme po Qiath T e R bR tsionsyz cation
[ ,l"ﬁ 'ig r":rﬂutmﬂp/ 2 i2e) 2 roquashy. '*‘-@ LPATSRY S BANSSE AN
7 upsidcr sz 5 CEA S RS MO o] (] s 10 CEOY
pone «,ﬁazymﬁﬁ%ﬁfﬁ%ﬂ BRI RO R R LR

s T SETY AT L e FA i TR - o o—s

FASITRTIR. SR AR

el iecutive OEEE(S CEOVRA 2 AL
ded by the ACEQ will‘ﬁnnl[y‘be reviewed by the CEO. The CEO will go through

Application forwar '
the ACEO comments and will finally approve {he application. He can reject the application with the

approval 10 refund of EMD to the allottee, Application accepted/rejected by the CEO will be
account of concerned Reglonal Manager,

s TR B BRAREE
On fhe basts of declsion made by the CEQ the .RM will ,lr_.sui:‘tllgl_mlly signed allotment/rejection
fetter to applicant, In case (he applicutlon slatus ls rejucted, tho Reglonal Manager clearly state the
reason In the letter for rcjccllonioruppllcmion, The RM will bo able to issue the allotment letter only
after the completion of payment verification by the accounts sectlon.n cuse the plot preferred by the

applicant is nol available,RM wiil have tho optlon t chunge the plot us per the avallability within
, same region, As soon as the RM approves oF rejects llm’nppllcmlon.‘ the npplicnm_ is informed through

eMail,

showeased in the fogin
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¥ Designation '
, . Time for 'rocesstay
Dealing Assistant and Aee—
fon T e
c%lona lanager/ Project Officer i ' 8 days
Chicel Manger-Industrial Area ' ~ 4 days |
- \ Additional CEQ 2days |
| CEO . — 2 days |
\ Digitally signing of Letter by Regional Manager ‘ 2 Days |
\

Scanned with CamScanner



